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Document contains important REVISED restart information for the NEW Maple Grove School.  Please read it 
and contact the school if you have any questions  
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Background Information:  
In September, 2020, we shared the Maple Grove Restart Plan with our school community.  Since 

we are moving into the new school, we see a need to update and revised the Restart Plan.  In this 

revision, you will find: 

a) revised daily health check documents;  

b) a flowchart of how VCH communicates with schools and parents 

c) a new map of the school and where students line up in the morning and afterschool 

 

The Provincial Health Authority (PHA) has provided all BC schools with Health Guidelines that are 

designed to keep students and staff safe at school.  We take our direction from the District 

Management Team (DMT) who work closely with PHA to advise schools on protocols to put into 

practice at the school level.   You can find the list of sources and communiques here: 

https://www.vsb.bc.ca/News/Pages/COVID-19-Updates.aspx 

 

And as always you can find pretty much any VSB news here: 

https://www.vsb.bc.ca/Pages/default.aspx 

 

 

  

Understanding COVID-19    
Coronaviruses are a large family of viruses that cause illness ranging from the common cold to 

more severe diseases.  COVID-19 resulted in a pandemic being declared globally, it can cause 

mild to serious illness in children, adults and seniors.  

  
    
Signs and Symptoms   
The symptoms of COVID-19 are similar to other respiratory illnesses including the flu and 

common cold.  The BCCDC advises that the most common symptoms include:    

• Fever   

• Chills   
• Cough or worsening of chronic cough   
• Shortness of breath   
• Sore throat    
• Runny nose   

• Stuffy nose 

• Conjunctivitis (pink eye) 

• Dizziness, confusion 

• Loss of sense of smell or taste   

• Headache   
• Fatigue   
• Diarrhea   
• Loss of appetite   
• Nausea and vomiting   

• Muscle ache  
• Abdominal pain 

• Skin rashes 

• Discolouration of fingers 

https://www.vsb.bc.ca/News/Pages/COVID-19-Updates.aspx
https://www.vsb.bc.ca/Pages/default.aspx


 

NOTE:  Children may, or may not, have similar symptoms to adults, it depends on the individual 

case.  COVID-19 may cause mild to severe illness in children.  Also note that the daily health 

checks that parents are required to do with their child every morning do not have all of these 

symptoms as requisites for being sick and staying home.  COVID-19 symptoms can range from 

mild to severe. Sometimes people with COVID-19 have mild illness, but their symptoms may 

suddenly worsen in a few days.  For a complete and current list of symptoms go to the BC CDC 

here: www.bccdc.ca    

 

  

Transmission Routes   
COVID-19 is transmitted via liquid droplets that are dispersed when a person talks, yells, coughs, 

or sneezes. Infected droplets can enter the body through the:   

• Eyes    

• Nose   

• Throat/ mouth   

• Or through secondary touch (e.g., touching an infected surface, then touching your face)  

  

 

Keeping Staff and Parents/Caregivers Informed   
Clear and open lines of communications are critically important in times of uncertainty. In addition 

to regular communications, school administrators will keep staff and parents informed about what 

the school control measures are (in the school and in the classroom) and the extra precautions for 

COVID-19 are in place.    

  

  



 

 
Schools remain closed to the public in BC.  That means only staff and students are allowed in the 

building.  Parents are asked to refrain from entering the building.  If parents need to come into the 

building, they are asked to make an appointment by calling the office (604) 713-5356.  Adults 

entering the building are always required to wear a mask and sanitize their hands.  

  

  

Learning Groups/Cohorts   
A Learning Group, also referred to by some as a cohort, it is a group of students and staff who 

remain together throughout the school quarter, semester or year and who primarily interact with 

each other.  A Learning Group/Cohort could be made up of:   

• A single class of students (most elementary schools)  

• Multiple classes that sometimes join together for additional learning activities   

• A group of secondary school students with the same courses Learning Groups/Cohorts 

• Also, it may include staff such as:   

• Teachers   

• Student Support Workers   

• Other staff as determined necessary at a school level   

 

 

Rationale for Learning Groups   

Learning Groups/Cohorts provide a range of benefits for students including more in-class 

learning time, increased peer interaction and support, and decreased feelings of isolation. As 

well as minimizing contacts with others and contact tracing.  

 

Schools also have a comprehensive set of safety measures in place, including enhanced 

cleaning and disinfecting protocols, frequent hand washing and/or sanitizing, and policies that 

require students and staff to stay home if they are ill.   

 

At Maple Grove School, many of our cohorts will remain as individual classes or Pods who are 

spatially connected in an effort to keep our interactions in a minimum.  

 

  

Learning Group/Cohort Size   

As per the BCCDC COVID-19 Public Health Guidance for K-12 School Settings, there are 

set maximums for the number of people who can be in a Learning Group/Cohort.  For 

elementary schools the numbers are K-7:  60 people/Learning Group (this includes students 

and staff)  

 

Note: Learning Group/Cohorts maximums from BCCDC are smaller in elementary schools 

due to the recognition that younger children are less able to consistently implement personal 



measures such as hand hygiene, reducing physical contact and recognizing and articulating 

symptoms of illness.    

 

Note:  By design, Maple Grove has two outdoor learning rooftop decks and Pods (Learning 

Groups of 3-4. 

 

  

School Schedule and Learning Groups   

Each school district in BC and school in the District, is required to develop a custom Learning 

Group/Cohort strategy and schedule.  By necessity, the school calendar and individual 

school schedules will differ from the past.    

 

Schools open on September 8th, 2020 and staff will have time to reintroduce themselves to 

the school and plan for changes such as working within Learning Groups/Cohorts and new 

schedules. Students will be provided with orientation on September 10-11, prior to curricular 

activities beginning.   

 

   

In elementary schools    

Each elementary school’s plan will vary. In most cases the Learning Group/Cohort will be 

the student’s class/division.  NB: Maple Grove is spatially designed in Pods of 3-4 classes 

and each group of pods share a learning commons area.   

 

Typical changes to the school day will include students remaining in their classroom, 

assigned seating, staggered breaks with other Learning Groups/Cohorts while physical 

distance is maintained (i.e. older grades, play together but keep physically distanced, play on 

separate areas of the school grounds at the same time), staggered and scheduled use of 

common spaces (library, gyms, etc).   

 

At Maple Grove we understand that students will socialize a recess and lunch with other 

students from other cohorts.  That’s okay.  We encourage and teach physical distancing and 

reduce physical touch.  As long as students are outside and not in confined spaces, we 

accept that students from different cohorts will socialize together.  

 

  

Breaks in the School Day and Other Learning Groups/Cohorts   

Students   

During break times (e.g. recess, lunch), students may want to socialize with peers in different 

Learning Groups/Cohorts.    

With elementary students and staff, students can socialize with peers in different Learning 

Groups/Cohorts if they are outdoors and can minimize physical contact or if they are indoors 

and can maintain physical distance. If at break solely within their Learning Group/Cohort they 



are to minimize physical contact as always.  Elementary-aged students may be less able to 

consistently maintain physical distance. Outdoors is a lower-risk environment than indoors 

and will be encouraged in schools.   

  

Itinerant, TOC’s, PREP, Resource Teachers, SSA’s Interacting with Learning Groups   

Staff outside of a Learning Group/Cohort must practice physical distancing when interacting 

with the Learning Group/Cohort. For example, a Resource Teacher, Counsellor, Prep Teacher, 

Speech and Language Pathologist, Behaviour Consultant, SSW (who are outside of the 

Learning Group), or members of the Urgent Intervention Team, can work with students from 

multiple Learning Groups/Cohorts by: 

a) maintaining physical distance 

b) wearing a non-medical mask.  Re-usable non-medical masks are provided to all staff at the 

beginning of the school year for this purpose.   

 

  

Daily Health Assessments   
Staff, students, and any authorized visitors must not attend a school/worksite and must stay home 

if they:   

• Are ill or have any symptoms of a cold, flu, or COVID-19.   

• Have travelled outside Canada in the last 14 days (PHO Order).   

• Have been identified by public health as a close contact of a confirmed COVID-19 case or 

outbreak.   

• Live in a household with someone who has been tested and public health has confirmed is a 

COVID-19 case.    

   

    

Daily Health Assessment   

Parents and guardians must assess/check their child’s health daily for symptoms of cold, flu, or 

COVID-19 or other infectious respiratory disease before sending them to school. This applies 

to elementary and secondary students. The Daily Health Assessment all parents must refer to 

when conducting a daily health check of their child(ren) is provided in Appendix D. Prior to 

school in September, a copy is distributed to all families and it is recommended that a copy of 

this be kept in a convenient location at home for daily reference. If unwell or symptomatic, 

the student must stay home and self-isolate (see below) and, as always, the parent should 

call the school office to report the absence to the school.    

   

On a one-time basis, parents/guardians will be asked to submit one checklist to the school 

confirming they understand:  

1) how to conduct the Daily Health Assessment and  

2) that this health assessment/check must be conducted daily,  

3) they must  keep their child(ren) home if their child(ren) are have symptoms or are ill and 

seek the advice or a healthcare professional.    



 

At all other times, it is expected and required that parents will complete a verbal daily health 

check of their child BEFORE sending them to school.  It stands to reason that sick children 

must not be sent to school (regardless of Covid) at any time.  This, however, is especially 

important during Covid times.  We will not accept sick students at school.  If your child is sick 

you will be contacted and asked to take them home.  We want our students to be safe, secure 

and healthy. 

 

 

Allergies and People with Chronic Medical Conditions with COVID-19-like Symptoms   

Students or staff who experience seasonal allergies or other COVID-19-like symptoms, which 

are related to an existing condition can continue to attend school or work when they are 

experiencing these symptoms as normal. If they experience any change or worsening in 

symptoms they must seek assessment by a health-care provider. It will be important for 

people with these conditions to generally share that they have such a condition and to be 

treated with respect by others.  

    

   

Family or Household Members of Staff or Students with COVID-19    

Students or staff may still attend school if a member of their household has cold, influenza, or 

COVID-19-like symptoms, provided the student/staff themselves are well/asymptomatic. It is 

expected the symptomatic household member is seeking assessment by a health-care 

provider. Staff and students who are close contacts (including household contacts) of a public 

health confirmed COVID-19 case must self-isolate (VCH) and not attend school.    

  

COVID-19 – Space to Isolate Any Person Who Becomes Symptomatic While At School    

Maple Grove will use the Gym vestibule as a room for isolating sick students waiting to be 

picked up by parents.  Students will be masked, and with an adult.  Please ensure your contact 

information is up to date so that we can reach you.  

 

All students and staff who have travelled outside of Canada are required to self-isolate 

for 14 days. This includes students who are attending school from abroad. Students from 

outside of Canada should plan to arrive in Canada at least two weeks before school begins to 

adhere to the self-isolation orders.    

 

   

Fair Notice:  

All staff, students, or parents of students travelling internationally (including to the United 

States) for any reason or duration, must self-isolate for 14 days and cannot attend school or 

work. For students, teachers will not be expected to provide added supports during self-

isolation for international travel. For staff, this self-isolation will be without pay, with the use of 

banked vacation as an option for those who have such time and choose to use it.     



If someone in your household has to self-isolate due to international travel, the traveller needs 

to self-isolate, family members do not, and staff and students may attend work and school.   

  

Controlling Access to the School/Site   
Schools remain closed to the public.  School administrators will implement a system to 

manage access to the building by employees and others.  Schools and most sites remain 

closed to the general public. Each school and site will consider the following access 

items/practices:    

• Restrict non-VSB adults from entering the school building except for essential business 

only.    

• Access by parents is by appointment only, approved directly by the school 

administrator and for essential school business or on an emergency basis only. Office 

administrative staff are to be advised of visitor appointments in advance. All other 

communication and business should occur via the phone, virtual meeting or email.  The 

school phone number is (604) 713-5356  

• Ensure all parents and guardians are aware that they must remain outside of the school 

during drop off and pick up.  This information was previously shared back in Sept 

with Maple Grove families.  

    

• Manage drop off and pick up to:    

• Parents must not enter the school at drop off/pick-up.    

• Please drop your child off at the pre-determined location.  

• If parents arrive late, they must phone the school from outside so that we can greet you 

at the front door and receive your child.  

• Parents are expected to remain outside the school for both late arrivals or early 

departures.    

 

  

Hand Hygiene   
As per public health guidelines ready access to hand hygiene facilities is important and 

will be provided by the District. This will be achieved by staff and students having ready access 

to operating sinks, soap and paper towels or hand sanitizer. To support this, the District has made 

a concerted effort to upgrade faucets in student washrooms to metered faucets.   Hand Hygiene 

Facilities and Supplies   

 

All classes will have a hand washing/ hand sanitizing facilities within the room.    

Classrooms and spaces with sinks within them will be checked daily to ensure supplies (soap 

and paper towel) are available. Also, as high-touch surfaces, these will be cleaned twice daily by 

the building engineer/custodial staff.   

When multiple sinks exist in student washrooms, hand hygiene is prioritized over physical 

distancing.  However, minimizing physical contact while washing hands will be reinforced by 

staff.    



It is advised that where possible and privacy is maintained, multiple user washrooms should 

have the door propped open to diminish the need to touch the door on entering/exiting.    

Where necessary only, signage will be posted at the entrance of required washrooms to limit 

number of occupants based on size and ability to physical distance/minimize physical contact.    

  

Hand Sanitizer   

Use of hand sanitizer is an acceptable alternative to hand washing when access to a sink is not 

available.   

Hand sanitizer will be readily accessible in or at:   

• School entrance for Adults   

• School main office for Adults  

• All classrooms without a sink in the room will be provided with hand sanitizer   

  

For hand sanitizer to be as effective as hand washing, hand sanitizer must be applied using the 

same procedure as hand washing (see Hand Washing section above), minus the use of water 

and a paper towel, and on the same occasions (table above).    

• Note: If hands are soiled with visible dirt or grease, they must be washed with soap and 

water as hand sanitizer is not effective on soiled hands.    

  

  

Coughing and Sneezing (Respiratory Etiquette)   
   

Staff and students should practice proper respiratory etiquette and reinforce it among their peers.  

Diligent respiratory etiquette involves:   

• Coughing or sneezing into the crease of the elbow or a tissue and disposing of used 

tissue into a lined waste bin and perform hand hygiene.    

• Refrain from touching your eyes, nose, or mouth with unwashed hands.    

• Refrain from sharing any food, drinks, and unwashed dishes/utensils.   

• While strongly discouraged by public health and the VSB, as well as being prohibited on 

any school property, diligent respiratory etiquette also requires people refrain from 

sharing cigarettes and vaping devices.    

   

NOTE: Although, we all sneeze, cough or clear our throats on occasion, but it is important to 

understand that new or worsening coughing or sneezing not explained by a chronic health 

condition, requires prompt action and for the individual to be separated from others. Those 

with allergies or other conditions which result in such symptoms may attend school and work.  

See section above under Daily Health Assessment and information on Allergies and People 

with Chronic Medical Conditions with COVID-19-like Symptoms.   

  



Physical Distancing and Minimizing Physical Contact   
Physical distancing can be supported through a combination of classroom design, scheduling, 

monitoring and supervision. The following practices will be implemented as practical to promote 

and reinforce required/recommended physical distancing (maintaining 2 metres distance between 

one person to another) and minimizing physical contact with others:  Physical Distancing and 

Learning Groups (Reminder) Implementing Stage 2 Learning Groups/Cohorts.    

• Within Learning Group/Cohort, students and staff do not need to maintain physical 

distancing, however, must minimize physical contact at all grade levels.   

• Extracurricular activities will likely involve students interacting outside of their Learning 

Groups and appropriate physical distancing (2 meters) is required in those circumstances.  

  

Physical Distancing and In-School Traffic Flow   

Physical Distancing strategies by staff and students will be implemented locally as per each 

site plan and will include:   

• Maple Grove does not plan on hosting assemblies for the foreseeable future.  

• Avoiding common close contact greetings, such as handshakes, hand-holding, hugs, etc.   

• Keeping a distance of 2 metres from others as much as practical, however, this is only an 

expectation outside of a Learning Group/Cohort.    

• Facilitate physical distancing will be reinforced by:   

o Minimizing congestion at entrances and planning arrival and departure routines or 

arrangements (i.e. a separate staff entrance from student entrance, the number of 

entrances used will align with the size of the student population, Learning 

Groups/Cohorts, etc.).   

 Propping open high use doors, such as washroom doors, classroom doors, is 

recommended as long as privacy and educations needs are also met and the 

door can quickly be closed by the occupant(s) if needed in an emergency.  

Note: do not prop open internal fire separation doors.    

 Utilize directional signage to reinforce internal traffic flow (as needed).   

 Implementing physical distancing floor markings or other equivalent means 

where needed.    

o VSB issued signage, vinyl floor posters, etc. are available to schools/sites   

o The use of signage and markings should be used with moderation, focusing 

on high congestion areas or hallway intersections. Overuse of directional 

signage may have the effect to elevate anxiety versus reinforce safe 

practices.    

 Identifying narrow stairwells as going up levels or down levels only.   

 

 

  



The Use of Personal Protective Equipment:   

 
Face Masks    

The Board of Education passed a motion (August 19, 2020) encouraging the wearing of non-

medical face masks by all students and staff at all times while in school.    

   

Public Health Guidance   

Wearing non-medical masks at all times in schools is not recommended by public 

health as there are multiple, more effective infection prevention and exposure control 

measures in place. The following measures provide multiple layers of protection that reduce 

the risk of COVID-19 transmission:   

• Ensuring students and staff stay home when they are sick or required to self-isolate, 

including ensuring everyone entering the school performs a daily health check;   

• Frequent hand hygiene;   

• Enhanced cleaning and disinfection;   

• Placing students and staff into consistent groupings of people (Learning 

Groups/Cohorts);   

• Adapting learning environments to maximize the use of space; and   

• Increasing ventilation.   

• Ensuring physical distance can be maintained between Learning Groups/Cohorts;    

   

When Wearing Masks are “Required” by the District and Ministry of Education  Wearing 

a non-medical mask is a personal choice for students and adults with the exception on the 

following:    

• Non-medical masks are required to be used in situations where staff and students 

cannot maintain physical distance from a person outside of their Learning Group/Cohort 

or household.   

• NOTE: No student is required to wear a non-medical mask if they do not tolerate it.   

  

Grades 6 and 7 Students   

Students in Grade 6-12 are required to wear non-medical masks in high traffic areas such as 

buses and in common areas such as hallways, or anytime outside of their Learning 

Group/Cohort whenever physical distancing cannot be maintained.   

   

Grade K-5 Students   

Non-medical masks are not recommended for elementary school students.  However, if the 

wish to, they may wear a mask.  

  



Staff   

Staff are required to wear a non-medical mask in high traffic areas such as buses and in 

common areas such as hallways, or anytime outside of their Learning Group/Cohort whenever 

physical distancing cannot be maintained (e.g., itinerant teachers/specialists interacting with 

multiple learning groups).    

Staff will need to wear a mask with students outside of their own Learning Group/Cohort when 

physical distancing cannot be maintained (i.e. UIP Team members working closely with 

students). See section on Learning Groups/Cohorts, Itinerant and On-Call Staff and Learning 

Groups/Cohorts.    

Staff may also choose to wear a mask, a face covering or a face shield within their classroom 

or Learning Group/Cohort if that is their personal preference.    

   

  

Table: Summary of General Mask Requirements    

  

Context   K-5  6-7 students  8-12  Staff  students   students   

Inside Learning Groups/Cohorts     Not required   Not required   Not required   Not required   

 Outside Learning Groups                   

Where physical distancing IS or CAN  
Not required  Not required  Not required  Not required  be 

maintained (ie outside, breaks, etc)  

Where physical distancing CANNOT be 

maintained OR high density/high  
Not required   Required   Required   Required  

traffic areas (ie hallways, common areas, buses)   

Itinerant staff who work across 

multiple Learning Groups/Cohorts and  
when they truly CANNOT maintain  

 physical distance   
N/A   

N/A   N/A   Required   

(such as on-call SSA/B, UIP team, 

psychologists, SLP, etc)   

*The Board of Education encourages all staff and students to wear masks at school at all 

times.   

  

  

Limit Use of Shared Items   
To ensure the number of items exchanged between multiple individuals is limited, staff are asked 

to:    

• Limit the use of items shared by multiple staff and students.    

• Limit the use of shared items that are not easily cleaned (Note that shared items must be 

cleaned by the staff who introduced the item(s) for use)   

• Limit the use of shared electronics and keyboards.    



• Limit the sharing of pens, pencils and other school supplies including electronic devices 

(Assign students a set of pencils/crayons, small toys etc for their individual use).    

• Limit the use of shared manipulatives.    

• Limit the use of plush or porous toys/equipment 

• Encourage individual activities among students  

• Enforce “no food sharing” policies (No staff or students are to share water bottles, dishes, 

utensils and are encouraged to bring their own.   

• Advise parents/guardians to only send essential objects to school. Items sent from home 

are not to be shared and will not be cleaned or disinfected at school.    

  

Cleaning and Disinfecting   
Regular cleaning and disinfection are essential to preventing the transmission of COVID-19 from 

contaminated objects and surfaces. Schools are cleaned and disinfected in accordance with the  

BCCDC’s Cleaning and Disinfectants for Public Settings document and the BCCDC COVID-19 Guidance 

for K-12 Settings.    

The district used PCS cleaning and disinfecting products and VSB Operations has cleaning 

procedures in place that is approved by Health Canada as effective in killing COVID-19 virus and 

has been confirmed to meet the BCCDC requirements, product, and concentration for all tasks.    

Building engineers and custodial staff during school/workdays as well as evening shifts will carry 

out required cleaning services as per the PHO/K-12 provincial guidelines, which include:   

  

All schools/sites:   

• General cleaning and disinfecting of schools and workplaces should occur at least once 

in a 24 hour period.    

o In addition to routine items, this includes student desks and chairs.    

• Frequently touched surfaces should be cleaned and disinfected at least twice in 24 

hours, including at least once during regular school hours.   

• Sharing of keyboards and electronic devices is to be minimized at this time (where 

feasible).     

• Use of toys and other shared equipment and supplies should be minimized.   

• Clean and disinfect any surface that is visibly dirty.    

• Only use cleaning and disinfecting supplies provided by the District.    

• Empty garbage containers daily.    

• Practice Universal Precautions - Wear disposable gloves when cleaning blood or body 

fluids (e.g., runny nose, vomit, stool, urine). Wash hands before wearing and after 

removing gloves.    

  

Keyboards and Electronic Devices   

Shared keyboards, tablets, and small electronics are to be minimized at this time.   If 

cleaning and disinfecting your keyboard or other electronic device, read and follow the 

manufacturer’s instructions on cleaning before proceeding. Cleaning surfaces and 

electronics is done most efficiently when the alcohol containing hand sanitizer is applied to 



a cloth or paper towel and wiped, rather than applying it or other cleaners directly to the 

device. Do not immerse electronic devices in water or cleaner.     

   

  
Toys and Equipment   

The following control measures should be applied to the use of toys and equipment:    

• Shared toys are to be minimized.    

• If shared toys are used by multiple users, staff overseeing the activity will be responsible for 

cleaning and disinfecting the used toys twice a day.  This will include washing with soap 

and water if soiled and then, applying District provided cleaning/disinfecting product to a 

close paper towel and wiping the toys thoroughly and letting dry.     

• Utilize plasticized toys and equipment that are solid and made up of hard surfaces that are 

easily cleaned and disinfected.    

• Students should use the same pencils, crayons, etc. each day and these should not be 

shared.    

• Items that encourage group play in close proximity or increase the risk of hand-to-hand 

contact should be avoided.   o Note: BCCDC advises that: Sand, water, and playdough can 

be used for play if children wash their hands before and after play. COVID-19 does not 

survive well on surfaces, other than hard surfaces. There is no evidence showing that the 

virus survives on sand, in water or on playdough. As a result these items may be utilized if 

and when physical contact can be minimized.     

See above section on Limiting Use of Shared Items.    

   

Food    

All food-related activities require staff and students follow diligent hand hygiene (See Hand 

hygiene section) and cleaning and disinfecting protocols (see Cleaning and Disinfecting and 

relevant staff to refer to and follow FoodSafe guidelines).   Food Brought from Home   

Staff and students will be required to bring any food/drinks they need or wish to eat at school 

and follow these practices:   

• No food sharing among either staff or students is permitted.    

• Food should be brought in brown bags or clean containers (reusable or recyclable are 

ideal).   

• Food containers, utensils, and water bottles must be individually labelled with the user’s 

name. (Including division will be helpful in elementary.) This is required for all staff and 

students.   

• All staff should keep their food with them at their workspace.   

• Students and staff are asked to take any uneaten food home with them each day. Do not 

leave food in staff or classroom fridges.   

• Students will be required to store food separate from other students (in their backpack, at 

their workspace).    



• IMPORTANT: Schools must not allow homemade food items to be made available to other 

students or staff at this time (e.g. birthday treats, bake sale items, PAC lunches, potluck 

staff lunches, etc). Individually prepared and packaged commercial items are acceptable.    

   

  

General Ventilation and Air Circulation   
All VSB schools and work sites meet all requirements for ventilation of indoor spaces and 

schools. At this time, there is no evidence that a building's ventilation system, in good 

operating condition, is contributing to the spread of the virus. However, with outdoors being 

associated with lower transmission than indoors, logically bringing in more outdoor air, where 

practical, is encouraged.    

   

The District will ensure that the heating, ventilation and air conditioning (HVAC) systems are 

operated and maintained as per standards and specifications for ongoing comfort for workers 

(as per Part 4 of the OHS Regulation).   

   

In order to enhance the ventilation in classrooms, schools, and other office/work areas:   

• Classroom, other school-based staff, and other district staff can augment ventilation 

in the following ways:   

o Move activities outdoors when possible (for example, lunch, classes, physical 

activity, classes) when appropriate and time, space, and weather permits.  

o Open exterior windows to allow in outside air.    

  
Classroom Spaces   

• Desks and essential furniture should be moved to create more space between desks, 

however, 2 meters distance between student desks is not a requirement.     

• IMPORTANT: The teacher’s desk should be located to permit physical distancing of 2 

meters distance from the closest student desk (where possible) and ideally at the 

front of the classroom (where possible).    

o This will assist teaching staff outside the Learning Group/Cohort to maintain 

physical distancing when assigned to a classroom (other subject matter 

teachers, TTOCs, etc).    

• Doors should be left open or ajar as much as reasonably practicable so that they do 

not require use of hands to open.    

• Classrooms are to be decluttered to facilitate cleaning and disinfecting surfaces.    

• All desk and table surfaces must be kept clear at the end of the day (and during 

times when students are not in the room) to facilitate cleaning.   

• Avoid demonstrations that required the class to gather closely around to view (where 

practical and does not interfere with learning goals and other safety concerns).    

  

  

  
Technical Studies, STEM/STEAM, Science Labs, Art/Textiles   

• Due to the inherent challenges of cleaning every shared item touched in a shop or 

lab, STRICT staff and students hand hygiene should be reinforced.    



• Students and staff will practice diligent hand hygiene:    

o Before and after handling shared tools or equipment.   

o Whenever hands are visibly dirty (wash hand).   

• Set up personal spaces and tools for students, as best as possible.   

• Avoid sharing hand tools by numbering and assigning each student their own 

supplies (as feasible).   

• Machine controls and touch points will be cleaned and disinfected by students after 

they use them. It is important to spray the cleaner/disinfectant onto a cloth or paper 

towel and then wipe the control. To spray the control directly could damage it. 

Materials such as cloths or paper towel and spray cleaner/disinfectant will be 

supplied.    

• Encourage students to use designated areas for leaving personal items when 

entering classroom spaces, such as in designated desk areas or a marked side of the 

room.   

• Safety demonstrations and instruction: ensure appropriate space is available to allow 

for all students to view and understand demonstrations.   

• Collaboration and communication with post-secondary institutions (i.e. for Trades in 

Training or other pre-trades apprenticeship programs) should continue.   

• Ensure that staff and students in the K-12 school and the post-secondary institution 

are aware of health and safety measures in place.   

o Reinforce diligent student self-assessment of health when 

transitioning between the secondary school and postsecondary 

institution.   

• All labs, shops, and studios must be decluttered and unnecessary items taking up 

floor space removed/disposed of to allow for physical distancing, more efficient 

cleaning, and safety.    

• These areas should be reviewed with the school administrator and subject/space 

specific staff for areas of unique concern. This is in addition to H&S Committee 

inspections.    

  
Computers and Shared Technology   

• School computer labs remain closed at elementary.    

• Tablets and small electronics are not to be shared.   

• The use of personal devices is permitted, and cleaning and disinfecting of these 

devices is the responsibly of the owner/user.   

   

Counselling   

• Maintain physical distancing (2 m) from students unless assigned to a Learning 

Group/Cohort   

• Use empty classrooms, outdoor spaces, or meeting rooms for sessions as needed   

• Counselling offices may be used if large enough   

   



Main Office/Reception   

• Limit the number of staff who do not work within the office and students. Office 

sizes and layouts vary, however, the number can reasonable be determined 

considering that each person must be 2 m from each other person. This applies to 

staff accessing their mailboxes and photocopiers. Markings for lining up may be 

useful.    

• Physical distancing of two (2) metres must be maintained in the school office. 

Signage and markers reinforcing this should be used.    

• Re-arrange waiting areas to allow for physical distancing and minimize the number 

of people entering   

the office. For example, move chairs into the hall outside of the school office, properly 

spaced, or use markers/signage.    

• Implement the following:  o Restricting parents and non-essential visitors and 

district staff from entering schools.    

o Ensuring students and staff stay home when they are sick or required to self-

isolate, including ensuring everyone entering the school performs a daily health 

check.   

o Frequent hand hygiene. o Enhanced cleaning and disinfection.   

o Limiting the numbers of staff and students who may enter the office at one time 

and relocating waiting area seats into the hallway/outside the office.   

  

  

Physical and Health Education and Outdoor Programs   

• Encourage outdoor programs as much as possible.   

• Teachers should plan physical activities that limit the use of shared equipment and:   

o Minimize physical contact among those within a Learning Groups/Cohort. o 

Support physical distancing when activities involve people outside of Learning 

Groups/Cohort. o Physical distance (2m) will be maintained for elementary 

students when involved in physical activity outside of their Learning 

Group/Cohort when indoors. Otherwise, minimize physical contact when 

outdoors.   

• Due to the challenges of cleaning shared equipment and potential for physical 

contact, students and staff will practice STRICT hand hygiene before and after the 

use of shared equipment as well as participating in physical activity.    

• Shared equipment should be cleaned and disinfected after use by the staff who 

opted to use the equipment as per the section Cleaning and Disinfecting (p.25) in 

this document. This cleaning may be appropriate for secondary students to 

complete, such as when/if they use weights in the school weight room or fitness 

equipment. o Due to overall cleaning and supervision challenges, such spaces may 

remain closed at the administrator’s discretion.    

• As per Physical and Health Education (PHE) Canada guidelines:   

o Include more individual pursuits than traditional team activities such as 

dance, alternative environment and land-based activities, exercises 

without equipment, fitness, mindfulness, gymnastics, and target games.   



o Explore local parks and green spaces to promote outdoor learning and 

activity. o Focus on activities that do not use equipment.  o If equipment 

must be used:   

 Avoid sharing equipment by numbering and assigning each student their 

own supplies  

 Assemble individualized PE kits that can be assigned to students.   

 Assist students create their own PE kits to use at home or school.    

  
  

Playgrounds   

• Playgrounds are a safe environment.    

o BCCDC: There is no current evidence of COVID-19 transmission in 

playground environments.    

• Use of playgrounds and playground structures (i.e. swings, slides, adventure 

playgrounds, etc) are permitted.    

• The following measures should be taken when using playgrounds:   

o Ensure appropriate hand hygiene practices before and after outdoor play.  o 

Attempt to minimize direct physical contact between students in the same 

Learning Group/Cohort.  o Note: Sand and water outdoors can be used for 

play if children wash their hands before and after play. COVID-19 does not 

survive well on surfaces, other than hard surfaces. There is no evidence 

showing that COVID-19 survives on sand or water.   

   

Extracurricular Activities   

• Extracurricular activities including sports, arts or special interest clubs 

can occur if:   

o Physical distance can be maintained between members of different  

Learning Groups/Cohorts; or   

o Minimized physical contact is practiced by those within the same Learning 

Group/Cohort.    

• In-person inter-school events including competitions, tournaments and festivals, must 

not occur at this time. This will be re-evaluated in mid-fall 2020.    

   

Field Trips and Camps   

• Overnight camps are not permitted at this time.    

• International Field Trips are cancelled until further notice.   

• Field trips to outdoor locations are preferable.   

o Staff must conduct a risk assessment considering the field trip location, 

potential contact with others, hand hygiene options, etc.   

o Minimize interactions with people outside of Learning Groups/Cohorts.    

• Out of school activities should be local outdoor activities that support physical 

distancing and do not require use of a school bus or public transportation.    

• When planning field trips, staff must follow existing policies and procedures as well as 

this Safety Plan and its procedures and protocols.    



• Additional measures specific to field trips should be taken, including:   

o Field trip locations must provide supervisors with their COVID-19 operating 

plan and ensure it does not conflict with the school's plan. The field trip 

supervisor should then share the plan with parents and school 

administration.   

o For transportation, see guidance in the transportation section in this 

document. o Use of parent volunteers for driving groups of students is not 

permitted at this time. o Schools must ensure that volunteers providing 

supervision are trained in and strictly adhere to physical distancing and other 

health and safety guidelines.   

o Ensure field trip numbers align with the PHO guidance on mass gatherings 

(i.e. 50 people).   

   

Photocopier rooms   

• Minimize the use or need for printed materials to minimize access to photocopiers.   

• Only one person should be at a copier at a time.   

• Plan or schedule large photocopier jobs.    

• Clean and disinfect control panel regularly or after each user.    

   

Staff Rooms    

• Staff rooms are reduced to only 4 persons in at a time. 

• Staff are encouraged to eat in their classrooms, outdoors, or other spaces their 

Learning Group/Cohort occupy daily.    

• All staff must bring their own packaged lunch daily as well as any snacks and 

beverages.    

• Do not share food (including condiments), beverages, utensils, dishes, or containers.   

• All lunch and snack food must be eaten or properly disposed of by the end of each 

day. Food should not be stored over multiple days in the staff room or classrooms. 

This will aid in cleaning and pest control. Exceptions to this are Home Economics and 

Culinary Arts teaching spaces.    

• Staff room doors should be propped open.     

• Any staff choosing to use appliances/counters must clean the areas, surfaces, 

appliances, etc immediately after use. Supplies are provided by the school.    

• Physical distancing of 2m is required in all areas of the staffroom, including the 

kitchen area.   

• Wash your hands before and after you use of items in the staffroom and before 

leaving the staffroom.   

• Wash your hands before and after you eat.    

   

  

  



SHAPE OF THE DAY  

 
Edith Cavell (EC) and Maple Grove have separate recess and lunch times to avoid mixing on the 

playground.   

830  Buses arrive on Cypress St 

8:45  Cavell starts classes 
9:00  MG starts classes 
 
10:30-11:00 Cavell has Recess (increased to 30 min) 
11:00-11:30 MG has Recess (increased to 30 min) 
 
11:56-12:28 Cavell lunch (30 min) 
12:28-1:00 MG lunch (30 min) 

 
1:00  Afternoon Classes start 
2:40  Buses Arrive on Cypress St 
2:45  Cavell Classes End 
3:00  MG Classes End 

 

Children are NOT allowed in the school before 9:00- with the exception of Before/ After School 

Care.   

Teachers will walk their class into the school through the closest door to their classroom.  

Teachers will try to the best of their abilities to escort students in and out of the building at recess 

and lunch for the first couple of weeks to reinforce handwashing protocols.   

Teachers will ensure the children know where to line up outside to meet the teacher to be picked 

up and brought back into the school at the end of a break (recess or lunch).   

 

      

There is only limited Supervision:   

While we are taking efforts to ensure morning supervision, we can’t guarantee afterschool 

supervision past 3:15 pm.  If you are not at school to pick up your child, they will be unattended on 

the school grounds.  We can only offer supervision until 3:15pm.  The expectation is that parents 

are at school on time, for their children and plan accordingly to be at school before school ends.  

We know some of our families do NOT live in our catchment area and we will not make an 

accommodations for being tardy.   

   

Under VSB direction, the school will be closed and locked at 4 pm.  No staff or students will be 

allowed in the building.  Engineering crews will be doing deep cleans and high-touch surface 

cleaning with strong disinfectants.  They require more time and an empty building in order to 

conduct their cleaning and sanitizing of the school.   

   

Thank you for respecting this rule.  Parents who are late will be required to meet with Mr. Evans 

and/or Ms. Cuccurullo prior to being able to have their child return to school.     

   

The school building is closed at 3pm.   



   

  

     
Other Resources and References   

   

• BCCDC and Ministry of Health - COVID-19 Public Health Guidance for K-12 School  

Settings http://www.bccdc.ca/Health-Info- 

Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf   

   

• Ministry of Education K-12 COVID-19 H&S Guidelines 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-

grade12/safe-caringorderly/k-12-covid-19-health-safety-guidlines.pdf    

   

• BCCDC Cleaning and Disinfecting of Public Settings – including schools  

http://www.bccdc.ca/Health-Info- 

Site/Documents/CleaningDisinfecting_PublicSettings.pdf    

   

• WorkSafeBC K-12  Education (K-12) Protocols for Returning to Operation 

https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-

returningsafeoperation/education   

   

• WorkSafeBC - OFAA protocols during the COVID-19 pandemic: A guide for employers 

and occupational first aid attendants  https://www.worksafebc.com/en/resources/health-

safety/information-sheets/ofaa- 

protocols-covid-19pandemic?lang=en   

   

• B.C. Music Educators' Association and the Coalition for Music Education in B.C. 

https://7fd068f4-68ea-47f4-b927-  

7d1f32730842.filesusr.com/ugd/e89cf1_29d484fe08cb4becb025ec5978c0928a.pdf   

   

• BCCDC - Guidance for Families of Immunocompromised Children in School and Group 

Gatherings  http://www.bccdc.ca/Health-Professionals-

Site/Documents/COVID19easing-social-distrancing-ISchildren.pdf   

   

• NACTAR - Managing the Social Emotional and Traumatic Impact SCHOOL VERSION 

https://nactatr.com/news/files/01GuideRe-Entry.pdf    

   

• ViaSport Return to Sport Guidelines for BC approved by the BCCDC:   

https://www.viasport.ca/sites/default/files/Phase3ReturntoSportGuidelineswebV2.pdf    

   

• VSB, COVID-19 In-School Instruction Safety Plan, Safe Work Procedures and Protocols 

– Stage 3 (June 2020)   

   



Appendix A:  BCMoH Hand Washing Chart  

    
 

 

 

 



Appendix B:  BCCDC How to Wear a Face Mask   
Procedure for Donning, Doffing and Caring for a Non-Medical Mask (if required or you choose 

to wear one)   

• 6 Steps to Putting on a Mask   

• 5 Steps to Taking Off a Mask   

    

Additional Protocols for Safely Wearing and Caring for a Face Mask    
   

DO:   

• Make sure your mask isn’t damaged, and it’s clean and dry before wearing   

• Replace your mask whenever it becomes damp or dirty   

• Wash your hands for 20 seconds or use hand sanitizer before and after touching the mask   

• Use the ear loops or ties to put on and remove your mask   

• Make sure your nose and mouth are fully covered, it fits securely, and there are no gaps on 

the sides   

• Store your mask in a clean paper bag when it is not in use   

• Wash your mask with hot soapy water and let it dry completely before using it again   

   

DON’T:   

• Wear masks that are damaged, dirty, or moist   

• Touch the mask while wearing it   

• Wear a loose mask   

• Hang the mask from your neck or ears   

•Sources: open.alberta.ca/publications/covid-19-information-help-prevent-the-spread-poster; Health Canada face mask  

poster  Remove the mask to talk to someone   

• Share your mask with anyone   

• Store your mask where it may easily become soiled (i.e. unprotected in a purse, pocket, 

backpack, etc)   

    



  

Appendix C:  BCMOE Daily Health Check Form 

 
 



 

Map of Division Classrooms 
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Entrance Map for Classes (Morning Line Up) 
   

  
Emergency Preparedness Updates 
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Emergency Mustering and Preparedness 
 

In the event of an emergency, where the school needs to be evacuated (e.g., fire or earthquake) 

our Emergency Mustering area is the NORTH intermediate all-weather field.  This is new for us, as 

we have to accommodate Cavell.  It’s easier for Cavell (in the old swing site) to access the SOUTH 

Primary all-weather field from the building. 

 

Our protocols remain the same.  Teachers leave door open for emergency responders.  Teachers 

lead the class they’re with to the North all weather field.  Classes are to line up on order.  

Resource Teachers or Itinerant staff reunite students with the rest of the class or their classroom 

teacher for attendance purposes, etc.  Teachers send a runner to the School Secretary to report 

status. 


